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Afer Login

Please Select Tours Visit/Inspection Module (Time Portal) (as below Screen)
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After clicking Tour Visit/Inspection Module

Select ->Tour ->Schedule Tour option (as below Screen )
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After Click the Schedule Tour Option (Show below Screen )
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For Fill New Schedule Tour Program -> Click Green + Sign at right side of Schedule Tour Screen (About 15 days before of tour) and



Fill the Schedule Tour information in below Screen
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After Filled Tour Information and Click on Save Button for save information

If you want to change Filled Tour information kindly select Edit Option to Correct information before Tour Finalized
If you can not go on Tour. You can Remove Tour information from list by Delete Option and

You can view Tour information by View Option.



Many officer not fill up Complete Tour information so that NIL report shown.

ie. After Tour Schedule entry, not fill inspection/Meeting/Ratri Chopal/ Jansunwai information after completion for tour.

Pl. follow up following procedure



For Inspection information fill

For Fill Inspection Detail -> Click Green + Sign at right side of Inspection Screen (After Tour completion or before 10™ of next month)
Fill the Inspection information in below Screen
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After Filled Inspection Information and Click on Save Button for save information

If you want to change Filled Inspection information kindly select Edit Option to Correct information.
You can Remove inspection information from list by Delete Option.
You can view Tour information by View Option.



For Meeting information fill

For Fill Meeting Detail -> Click Green + Sign at right side of Inspection Screen (After Tour completion or before 10" of next month)
Fill the Meeting information in below Screen

F % o x f Officers Visit X\Animal Husbandry Rajasthan %+ (o) S}

L] sampark.rajasthan.gow.in/officertours/Annexures/Tour_Meeting.aspx c Search 4+ i ﬁ' ﬁ o ® 0 =
-~
@ Planned (@ Unplanned/Surprise
Main Purpose of the Tour:* —-Select Tour Name-- IZI
Location Type : @ Rural @ Urban
Location: = — Select District — IZI
From Date :* JEY S S [= To Date:* __/__/____ __i__ -_']
Agenda of Meeting: Write Agenda Here...
Department: * Departments and Offices IZ| Animal Husbandry |Z|| —Select Office Level- |+| - Selact Office — |Z| £
—Select Office Level-

Any Issue [ Problems Ohserved: @) Yes @ Mo Block Lewvel

) . _ _ District Level
G R d: @ Yes @ No .

rievances Receive 7 Yes @ MNo JT.DIRECTOR AHD

. T — = ; - Range Level

Meeting Details: rite Deta Hers

Eeting betalls Write Detalls Here State Level
Special Remarks: Write Remarks Here
Night Halt: @ Yes @ No
Upload Images & Documents: | oo pile | (Upto 10 Files)

Department of Administrative Reforms, Government of Rajasthan

« 0 e 2R s

After Filled Meeting Information and Click on Save Button for save information

If you want to change Filled Meeting information kindly select Edit Option to Correct information.

You can Remove Meeting information from list by Delete Option.



For Jansunwai information fill

For Fill Jansunwai Detail -> Click Green + Sign at right side of Inspection Screen (After Tour completion or before 10™ of next month)
Fill the Jansunwai information in below Screen
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After Filled Jansunwai Information and Click on Save Button for save information

If you want to change Filled jansunwai information kindly select Edit Option to Correct information.
You can Remove Jansunwai information from list by Delete Option .



For Ratri Chopal information fill

For Fill Ratri Chopal -> Click Green + Sign at right side of Inspection Screen (After Tour completion or before 10™ of next month)

Fill the Ratri Chopal information in below Screen
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After Filled Ratri Chopal Information and Click on Save Button for save information
If you want to change Filled Ratri Chopal information kindly select Edit Option to Correct information.

You can Remove Ratri Chopal information from list by Delete Option .



